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European Banking Authority Tender: EBA/2011/005/OPS/SER/OP - Procurement Procedure for the Supply of Catering Services to the European Banking Authority (EBA)

Subject: Minutes of Site Visit at Floor 18, Tower 42, 25 Old Broad Street, London EC2N 1HQ.
Date: 28th October 2011 (10.00am – 10.30am)
· EBA introduced the purpose of the site visit and welcomed participants, who were asked to sign the attendance sheet.
· Participants were informed that any questions or requests for clarification arising during the site visit should be put in writing and forwarded to the EBA who will publish the answer on the EBA website.
· EBA showed participants the meeting rooms “River Room” and “Cathedral Room” which can be joined into one large room for up to 60 people.
· EBA showed participants the EBA reception area which is used for all coffee breaks and lunches and explained that space is limited if more than one meeting is going on at the EBA.
· EBA showed participants the meeting rooms “Tower Room” and “Board Room”.
· EBA showed participants the kitchen area and cold room where food can be stored if necessary.  EBA showed participants the area where service staff prepare the coffee break and operate the dishwasher.
· EBA showed participants where the goods lift arrives and the way from the lift to the kitchen.
· EBA informed participants that Tower 42 does have a loading bay and a short term parking possibility.
· End of the site visit.

