Eligibility and selection criteria grid

Administrative Assistant on secondment

(Ref. CLR SEC 08/2012)
	Name 
	

	Surname
	


1. Eligibility criteria



	1.1. General
	Yes
	No

	I have a thorough knowledge of one of the languages of the European Union and a satisfactory knowledge of another language of the European Union:
	
	

	I am a national of a Member State of the European Union, of an EFTA Member State, or a country with which the Council has decided to open accession negotiations:
	
	

	I am entitled to full rights as a citizen:
	
	


	1.2. Specific
	Yes
	No

	1.2.1. I have a post-secondary education attested by a diploma, or a secondary education attested by a diploma giving access to post secondary education:
	
	

	1.2.2. I have three years of proven fulltime professional experience in a similar position in the field of bank regulation or banking supervision
	
	

	I have an excellent knowledge of the English language, both written and spoken
	
	


2. Selection criteria
	
	Yes
	No

	I have proven experience as an administrative assistant
	
	

	I have excellent communication skills
	
	

	I have excellent knowledge of MS Office suite
	
	

	I have experience in working with databases
	
	

	I have previous relevant experience in relation to financial institutions or their supervision
	
	

	I have experience in an EU/multicultural/international working environment
	
	


Declaration: 
I declare in my word of honour, that the information provided above is true and complete.
Signature _________________________________
Date _________________________
