Eligibility and selection criteria grid

Budget Officer -  (Ref. CLOP TA/13/2012)

	Name 
	

	Surname
	


1. Eligibility criteria



	1.1. General
	Yes
	No

	I have a thorough knowledge of one of the languages of the EU and a satisfactory knowledge of another language of the EU
	
	

	I am a national of a Member State of the European Union, Iceland, Lichtenstein, Norway
	
	

	I enjoy full rights as a citizen
	
	

	I have fulfilled any obligations imposed by law concerning military service
	
	

	I am physically fit to perform the duties linked to the post
	
	


	1.2. Specific
	Yes
	No

	1.2.1 a) I have completed university studies of at least three years attested by a diploma  and have appropriate full time professional experience of at least one year (following the award of the diploma)
	
	

	1.2.1 b) I have completed university studies of four years attested by a diploma 
	
	

	In addition to the completed university studies I have at least 3 years of proven full time professional experience  after completing the  education in the field of budget planning, monitoring, and control
	
	

	I have an excellent knowledge of English language (written and spoken)
	
	


2. Selection criteria
	
	Yes
	No

	I have knowledge of the Framework Financial Regulation
	
	

	I have proven comprehensive knowledge and experience in budget planning, control and reporting common to the EU institutions and bodies
	
	

	I have proven comprehensive knowledge of EU financial rules
	
	

	I have proven experience  with ABAC workflow, ABAC Datawarehouse, ABAC Assets
	
	

	I I have proven knowledge of the functioning of the financial circuits
	
	

	I have proven experience in management of the financial circuits
	
	

	I have proven experience in implementation of efficient internal control systems (ex-post control) and providing advice/recommendations to the Authorising Officer
	
	

	I have proven experience in drafting internal rules of procedure in relevant area and I am be able to draft documentation related to budgetary matters as required
	
	

	I have proven experience in interacting with external actors including the EU institutions/agencies
	
	

	I am able to provide information and give presentations to management on financial and budgetary procedures
	
	

	I have excellent knowledge of standard MS Office applications
	
	

	I have experience in an EU/multicultural/international working environment
	
	

	I am able to manage own workload and work without close supervision
	
	

	I am flexible and a quick learner
	
	

	I have very good communication skills
	
	

	I am a good team-player with strong inter-personal skills and ability to work efficiently under time pressure
	
	

	I have experience as a team leader
	
	


Declaration: 

I declare in my word of honour, that the information provided above is true and complete.
Signature _________________________________        Date _________________________
